
Go Paperless with ADP  

Sign up to receive you W2 electronically in ADP. Login to your ADP, select “Pay 
Statements” in the Quick Links… 

 

OR select “Pay Statements” under the “Pay” column when you select the 
“MYSELF” tab.  

 

Select the “Go Paperless” button in the “Go Paperless” box on the right. 

 



In the next box under the TAX STATEMENTS section, select to view the VIEW 
CONSENT and then select to turn “On” to Receive paperless statements. You 
can also select to turn “On” email notifications.  

 

You can also access your Tax Statements in the same are above the “Go 
Paperless” box. 

 

The most recent yearly statement will be listed first. Select the download button to 
open your statement and print for filing your taxes.  

 


