
Excerpt from Employee Handbook: 

ORYMCA STAFF Code of Conduct 

Misconduct 

In order to provide a productive, supportive work environment consistent with the 

Ozarks Regional YMCA values, the Ozarks Regional YMCA does not tolerate 
misconduct.  Some examples of misconduct include, but are not limited to, the 

following: 

 Reporting to work or being under the influence of drugs or alcohol during 

work time or on Ozarks Regional YMCA premises or Ozarks Regional YMCA 
program locations; possessing, distributing or manufacturing controlled 

substances  

Alcohol and Drugs Prohibited  

An employee may not report to work under the influence of alcohol or non-
prescribed drugs.  To protect youth, families, members, and staff, the use, sale, 

manufacture, or possession of alcohol or non-prescribed drugs is prohibited in any 

YMCA workplace including, but not limited to: 

 Any YMCA facility 
 Property owned by the YMCA or used to run YMCA programs 

 YMCA rented, leased, or owned vehicles 

 While conducting YMCA business 

Additionally, alcoholic beverages and non-prescribed drugs are not permitted on 
YMCA facilities or on YMCA property.  The only exception to this policy is that the 

CEO may approve serving of alcoholic beverages for Ozarks Regional YMCA 

sponsored events, as the Night for the Y. 

Treatment programs may be available through the medical insurance plans offered 
by the Ozarks Regional YMCA.  Treatment programs may help individuals deal with 

an alcohol and/or drug problem before the problem affects performance and 
becomes a corrective action issue.  Employees with concerns regarding their own or 
another person’s use of drugs or alcohol are encouraged to seek and obtain 

assistance from either the Human Resources Department or the Employee 

Assistance Program (EAP). 

All bus drivers and other with commercial driver’s licenses (“CDLs”) are enrolled in 
a federal mandated drug and alcohol testing program, which included random 

testing.  Employees who test positive for the presence of alcohol or drugs are 

subject to corrective action, up to and including termination of employment.  

APPENDIX B:  Drug and Alcohol Free Workplace 

The Ozarks Regional YMCA provides a safe and productive work environment 
for all employees.  It is the policy of the Ozarks Regional YMCA that 



employees shall not be involved with the unlawful use, possession, sale, or 
transfer of drugs or narcotics in any manner that may impair their ability to 

perform assigned duties or otherwise adversely affect the YMCA's business.  
Further, employees shall not possess alcoholic beverages in the workplace or 

consume alcoholic beverages in association with the workplace or during 
work time.  The specific purpose of this procedure is to outline the methods 

for maintaining a work environment free from the effects of alcohol/drug 
abuse or other substances that adversely affect the mind or body.  If we are 

to continue to fulfill our responsibility to provide reliable and safe service to 
our members and a safe work environment for our employees, employees 

must be physically and mentally fit to perform their duties safely and 
efficiently:  

Employees are expected to report for work and remain at work in condition 
to perform assigned duties free from the effects of alcohol and drugs.  

Alcohol abuse or illegal drug use and its physiological effects represent a 
threat to the well-being and security of employees and could cause 

extensive damage to the company's reputation and community standing.  
Any involvement with alcohol/drugs that adversely affects the workplace or 

the work environment will not be tolerated.  Off-the-job illegal drug activity 
or alcohol abuse that could have an adverse effect on an employee's job 

performance or that could jeopardize the safety of other employees, the 
public, association equipment, or the YMCA's relations with the public will 
not be tolerated. 

Testing  

Employees may be asked to submit to a urinalysis based upon the following: 

1. All employees will be subject to a test immediately following any 
accident      occurring on employer’s premises or with respect to use of 
employer’s property, or 

2. If there is significant indication that the employee is under the 
influence on the employer’s premises or while in the course and conduct of 
employment away from employer’s premises, or 

3. At any time pursuant to a random drug test which will be administered 
monthly.  

4. If a drug/alcohol test is required of an employee, the employee will be 
notified of the results of the drug test once received if the results are 

positive.  If the results are positive, subject to disciplinary action up to and 
including immediate termination. Whether an employee is immediately 



terminated or placed on immediate suspension is in the sole and 
independent discretion of the Ozarks Regional YMCA. If an employee is 

placed on suspension, the employee will be retested within fourteen days of 
the end of the suspension and prior to reinstatement, and the results of said 

test, as a precondition to reinstatement, must be negative. If the second 
test is positive, the employee will be placed on indefinite suspension and the 

Ozarks Regional YMCA will initiate the steps necessary to discharge the 
employee in accordance with YMCA policies and state and federal laws. 

If the second drug test is negative, the employee will be returned to work 

and the employee will be put on probation for twelve months.  During their 

probationary period the employee will be subject to follow-up drug tests 
which may be administered without prior notice and/or pursuant to the 

random drug testing which may be administered to any and all other 
employees.  Employees placed on probation for violation of this substance 

abuse policy that test positive in any follow-up test will be terminated 
immediately. 

No employee shall refuse to submit to any of the tests.  An employee refuses 

to submit when he or she fails to provide adequate breath or urine testing 
when notified of the need to do so, or who engages in conduct that clearly 

obstructs the testing process.  Such refusal is treated as if the YMCA 
received a positive test. 

Laboratory Procedures 

If any of the above testing should be required, the employee will be  sent to 
“Cox Medical Center” located at 1423 N. Jefferson Ave.  The specimen will be 

collected and results will be sent to the YMCA.  Staff in Bolivar will go to 

“Penmac Personnel Services” located at 921 E Broadway in Bolivar.  Staff in 
Monett will go to Cox Monett located at 801 N. Lincoln Ave.  Staff in Hollister 

will go to “Skaggs Urgent Care” located at 545 N Business Hwy 65, suite 100 
in Branson. 

All results will go directly to the Chief Executive Officer, Human Resource 
Department or Branch Executive Director only. 

Disciplinary Action 

Employees refusing to cooperate with the Ozarks Regional YMCA’s drug-free 

workplace policy will be terminated immediately. The Ozarks Regional YMCA 
is committed to fairness and assistance in achieving an alcohol and drug-free 

workplace. An individual may be immediately terminated if a test reveals a 
positive indication of drug or alcohol use; or, if the individual tests positive 



and is suspended, the employee will be subject to immediate termination the 
employee again tests positive in any follow-up testing procedure.  

 


